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WELCOME TO WDRLL SNACK STAND 
 
 

Dear Parents and Volunteers, 
 

Thank you for taking the time to support our league by 
fulfilling your snack stand duties. As a non-profit 
organization, the snack stand is a key part of ensuring the 
overall success of the league. Again, we greatly appreciate 
your effort in supporting our league and more importantly 
our children. 

 

In this book, you will find a complete list of 
instructions for daily routines, a copy of the menu, 
contact information and other documents. Please read 
the information and ask a fellow board member if you 
have any questions. 
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WDRLL Snack Stand Instructions 
 
 

Please note that no one under the age of 16 is allowed to be in the snack stand at 
anytime, even if they are there to work. You must also be 18 to operate the grill. 

 
Opening 

 

1. Please sign-in (this includes subs) for your snack stand shift, there should be a sign-in sheet posted by 
your team mom on the bulletin board. If there is no sign-in sheet please check-in with your team mom or 
notify a board member as soon as possible. 

 
2. Order Pizza – This can be done by calling Tumby’s Pizza, there number is (310)641-1203. Just tell them 
it is for the softball field or for Westchester Del Rey Little League. DO NOT PAY OR TIP THE DRIVERS! 
We will take care of that, just place the receipt in the cash register. Below are the suggested amounts of 
pizza you should order when first opening. However if pizza is “flying off the shelf” or selling quickly feel 
free to order more, but do not order any additional pizzas less than one hour and thirty minutes before the 
end of the last game unless it is for a team deal. 

 
Amount of Games Amount of Pizza to Order 

1 ½ Cheese, ½ Pepperoni 
2 1 Large Cheese, 1 Large Pepperoni 

3+ 1 Large Cheese, 1 Large Pepperoni 
 
 
Note: Do not order pizza for a team until they have paid in full for the team deal. If they just want to order 
the pizza alone it is $12 per pizza up to 2 pizzas and $10 for each additional pizza.  Also, please use the 
subs for information about ordering more pizza or not, many of them are good about gauging how much 
pizza to order for the rest of the day. 

 
3. Wipe down countertops and tables to remove dirt and dust. Wipes can be found above the sink. 

 
3. Set up tables and condiments outside- All condiments can be found on the top shelf of the refrigerator 
and on the shelf on the right side of the candy. There should also be bins by the sink, if they are not 
washed please wash them and fill the bin with ice to be placed outside. The ice can be found in the ice 
machine located near the refrigerator. Please also place two napkin containers outside. 

 
4. Turn on Grill- Next to the condiment trays (or within proximity to) is lighter and other grill equipment. 
There should be instructions on the door of the grill of how to properly turn on and operate. Please follow 
those instructions. Propane tanks can be found in the behind the roll-up door, please also refer to the 
instructions on the grill for proper instillation. 

 
5. Ask the umpires if they are going to want anything after the game from the grill, they are allowed one 
free meal. 



Page 3 of 6  

6. Saturday Mornings- Please send one parent to pick up donuts from Larry’s Donuts on Manchester 
Blvd. (This may have already been prearranged by the team mom.) The donuts have already been 
purchased so just let them know you are with WDRLL. If there is an issue please contact A WDRLL Board 
Member. 

 

During your shift: 
 

1. Remember customer first, cell-phones and everything else second. 
 

2. Start a list of items that we are low on or completely out off and leave it near the register for A WDRLL 
Board Member to pick-up, if it is an urgent item (i.e. paper plates or napkins) please text A WDRLL Board 
Member right away so she can pick some up from the store. 

 
3. If an injury occurs and ice is needed please fill a baggie with ice from the ice machine. If you can please 
prepare a few and leave them in the freezer just so they are on hand right away. Band aids and other 
emergency supplies can also be found in the snack stand in the first aid kit. 

 
4. Please use gloves when handling food. If you have long hair please tie it back in a bun or ponytail. 

 
Closing 

 

1. Feel free to take last minute orders but start taking final grill orders in the last 15 minutes of the games. 
Make sure to fulfill any umpire orders before shutting down the grill. 

 
2. Clean Counters and Take out the Trash - Please wipe-down the counters, wipes and spray can be 
found above the sink. Remove any trash and take trash out to the dumpster across the parking lot, this 
includes the pizza boxes and other cardboard. The snack stand is also responsible for the trash can 
located near the grill. Then replace trash can liners for all of the trash cans. 

 
3. Refill refrigerators with soda, water, Gatorade, and otter pops. Please remove the bottles and cans 
from the packaging and place individually in the refrigerator. DO NOT PLACE ENTIRE CASES IN THE 
REFRIDGERATOR it makes it harder to make them cold and blocks ventilation for the refrigerator(s). 

 
4. Cash Register – Please leave exactly $150 in the drawer. For example, you can leave six $10 bills, eight 
$5 bills, and fifty $1 bills. Then count the “profit” and place it inside a Ziploc baggie with the pizza receipts, 
please fill out the sheet in the binder on top of the safe and deposit the money into the safe. 

 
5. Wash all of the dishes and place them in the drying rack. 

 
6. Bring in all of the tables and place the propane tank back behind the roll-up door. Throw away the 
spoiled or old condiments, if it can be saved for the following night please wrap it in foil and place on the 
top-shelf of the refrigerator only. Again, wash the containers out and place in the drying rack. 

 
7. All of the machines stay on and plugged in. Please turn to page 5 for more instructions. 

 
7a. If you are working on a Thursday or Sunday night please sweep and mop the floors before you leave. 
This will help keep the snack stand clean and keep the critters out! 
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8. Make sure the door is locked and the roll up door is pulled down and locked with the locks. Board 
Members should have the keys to these locks. 

 
Note: Any leftover pizza or grill items can be thrown away. Please do not leave any food out that can soil, 
we hate critters and odors! 

 
If you have any questions, please contact your Team Parent or a WDRLL Board Member. 
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Instructions for Machines 
 
 

Slushy Machine 
 

o Slushy Machine stays on overnight; you only need to turn the last switch off. 
o If the slushy container is half empty, please refill it using the syrup and water. Please 

follow the instructions on the syrup container to properly mix before pouring. 
 
Pizza Warmer 

 
o Turn on the warmer by switching on all of the switches. Do not turn the knob past 3, 

otherwise the pizza will start to darken! 
 
Grill 

 
o The propane tank should be connected to the grill with the value turned on. Turn on all 

burners and heat the grill for about 10 minutes. 
o Turn the heat to low until you have to fill orders. 
o Scrub off any grease or debris using the grill brush. 
o Check the grease tray and empty if needed. Also monitor the flame, and do not cause a 

grease fire! 
o Do not pre-cook food! 

 
Krieg Machine 

 
o Check to see if the water container is full; refill the container with gallon sized water 

containers. 
o This machine can be turned on with the power button. Then select appropriate water 

level. Be careful to not overestimate! 
o Place coffee cup or k-cup by lifting the silver handle and placing the cup inside and 

pulling the handle down. The cup is good for one-serving, after coffee is made please 
toss the cup in the trash. 

 
Ground Freezer 

 
o This machine is to not be turned off and should remain closed as much as possible. 
o Only ice-cream is to be stored in the freezer. 

 
Nacho Machine 

 
o The nacho machine should be left on from the last shift. Please check to make sure that 

the bags of cheese and chili are at least half full. 



 

o If the bags are half full, then place a new bag of cheese in the warmer (on top of the 
current cheese or chili) so that it is ready to go when you run out. 

o If you need to change the bags, please add or replace the nozzle to the new bag and 
insert the nozzle in the dispenser accordingly. 

o Do not turn off the machine. 
 
 
 
 
If you notice a problem with any machine please contact a board member 
immediately so we can have it fixed. 
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